6Hx19-2.40 RESIGNATION

The purpose of this Board Rule is to establish Board policy as to the resignation of an
employee.

A signed contract for employment should be considered equally binding on both the District
Board of Trustees and the employee. Written requests for resignations should be submitted in
sufficient time to allow the Board to seek a satisfactory replacement.

Non-contract and Hourly employees should give at least two weeks' written notice prior to
leaving, excluding any accrued vacation leave.

An employee’s last day of employment is usually the last day the employee is physically
present at work. An employee is entitled to be paid accrued vacation in accordance with
District Board of Trustees Rule 6Hx19-2.19, Vacation Leave.
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